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Monthly Work Report

Due to the Kalamazoo ETA Office between the 1st and

59255 10th of every month. Late after the 10th.
Month Year
Firstname ML Data Report /
Submitted |
Lastname
Period Employer
Journeyman

Enter the Number of Actual Clock Hours (Including Overtime) for Each Category Worked This Month. LEAVE OFF Insignificant ZEROS,

Total Number of Hours
Worked This Month

Project Layout and Plann|ng - Reading & interpreting blue-
prints and specifications / Coordination between crafts, engi-
neers & architects / Layout feeders, risers & branch circuits

r

Direct bunal / Installing PVC rigid conduit/ Installing grounding
electrode systems

hi

supporting devices / Conduit fabrication / Installation of conduit,
fittings & boxes

devices / Bender setup / Conduit fabrication / Installation of
conduit, fittings and boxes

Installing Services - Mounting devices / Installing circut

breakers and fuses / Terminations

loor

Installing duct & fittings / Core drilling and outlet instaliation

Establishing temporary power / Feeders & branch circuits /
Control wiring / Splices, taps & terminations

Cable Tray Installation - Fabrication / Installing support
devices / Installing cable tray and covers

Lighting System Ingtallation - Installing outiet boxes &
conductors / Installing fixtures / Installing control devices

Testing & Troubleshooting Feeders, Motors & Branch
Circuits - Checkout circuit continuity / Identitying fault current
to ground / Meggering and hi-potting / Certitying system
operation / Repair & maintenance / Ground lvermcahon

|

interpretation / Layout & circuit installation / Control panel &
device installaiton / Programming & testing

ontrol Center Ingtallation - Rigging & mounting /
Terminating feeders, branch circuits & control wiring

! Hati - Trenching and ditch digging /

mg - Fastening &

i ceway Systems - Fastening & supporting

ion - Transit-grade establishment /

| r tin ir bles -

ranch

lat - Blueprint & specification

Of the total number of work hours that were available to
you, indicate the number of hours you DID NOT work

Motor Instaliation - Rigging and setting / Aignment /
Circuiting and terminations / Testing

Control System Ingtaligtion - Blueprint & specification
interpretation / Layout & circuit installation / Distributed
control

Ingtalling & Programming Programmabl i

Controliers - Module installation / Control wiring and
devices / Programming

Installing Ingtrymentalion & Pr nir

Systems - Blueprint & specification interpretation / Layout
installation / Calibration

Security System Ingtaliation - Blueprint & specification
interpretation / Layout / Box & circurt installation /
Terminations & testing

Insgtallin icati
Blueprint & specification interpretation / Layout / Condutt &

box installation / Installing panels & network devices /
Circuit installation / Terminations & testing

Installing & Terminating Trangformers - Rigging &
Mounting / Primary & secondary terminations / Testing &
troubleshooting

Installing Fiber Optic Cable - Equipment layout /
Installing cable / Polishing & terminating / Testing &
veritying

Welding & Brazing - Machine setup / Fabrication /
Welding. grinding & finishing

Service & Troublegshooting - Testing analysis & repair
of motors. transformers electrical devices, electronic
devices. magnetic devices. lighting & power circuits.
equipment & machinery, control circuits & devices

Material handlin Pre-Fabrication
Matenal-equipment awareness / Fabricating for field
installation

r iah rea - (Briefly describe)

Indicate below the reason(s) and number of hours for absenteeism. Show hours for ALL that apply:

lliness

Other

Injury Personal
Appointment

Please Explain "OTHER"

Vacation Day Off

Today’s Date

59255

5N |



electrical//training

JOURNEYMAN'’S EVALUATION OF APPRENTICE

Apprentice Name:

Employer:

Check the boxes that best describe this apprentice. Please answer honestly and accurately and provide comments to
help us evaluate the progress of the apprentice on the jobsite and discuss this evaluation with the apprentice.

INITIATIVE
0 Room for improvement
O Average
0 Helps keep job moving

ATTITUDE

O Resentful / Entitled /
Uncooperative

O Acceptable

0 Cooperative — Helpful and Alert

TARDINESS

O Frequently late
O Seldom late

O Never late

ABSENCE

O Frequently off work
o Seldom off work

o Never off work

MECHANICAL APTITUDE
O Very little

O Average

o High

O Extremely High

RESPONSIBILITY

o Unconcerned / Lackadaisical
o Acceptable

0O Very Dependable

ACCURACY

0 Makes many careless errors
O Makes some mistakes

o Does it right

COMMUNICATION

0 Does NOT easily understand
directions

0 Understands some directions

0O Almost always understands

SAFETY RULES

o Disregards rules

0 Follows most rules

0 Very safety conscious

USE OF WORKING TIME
o Frequently loafs

o Fairly productive

o Always stays busy

HYGIENE

0 Poor — needs attention

O Acceptable

o Always neat and presentable

TOOLS

O Lacks proper tools

O Has proper, well-maintained
tools

ATTIRE
0 Wears proper work clothes
0 Does NOT dress for the job

Considering their time in the apprenticeship, the apprentice’s knowledge of the trade is:

o Unsatisfactory 0O Below Average O Average 0 Above Average 0 Exceptionally Good

Journeyman/Foreman Comments:

| have discussed these comments and
this evaluation with the apprentice.

Apprentice’s Signature Date

Journeyman’s Printed Name Journeyman’s Signature Date
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